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PostTitle: - . Reports Officer

-~ Level: G P3 '
Orgamzatlonal Umt .- - UNMIS Police Component

- Reporting To: * .= .. . UNMIS Police Commissioner st
Duty Station ' o Khartoum, Mission Headquarters o

In comphance >w1th the United Nations Mission in Sudan mandate and within the UNMIS o
“Police Component the Reports Officer is under the supervision and’substantive guldance-

- -of the: Police  Commissioner "and is. respon51ble for; Conceptualizing, preparing,
:consohdatmg and coordmatmg all the reports and ofﬁc1al documents for the Police

Comrmssroner

Rev1ew and analyze reports ‘documents and commun1cat10n subrmtted to the ofﬁce of the

~Police Conumssmner and provrde advice and dlssemlnatron as nécessary to ensure timely = -

: +“action and Tesponse; ‘Coordinate with UNMIS Police Section Heads, Chief of Operations -
- and Sector Commanders for timely submlssmn of all reports and other commumcatlon to -

: concerned ofﬁces w1thln and out31de UNMIS

' Collect collate and ﬁlter all 1ncom1ng reports from the field for- perusal of the
' Comrmssmner prepare Commissioner’s daily briefing pomts draft’ and' coordinate all -

reports and facilitate all administrative and operational requirements related to outgoing

- ‘correspondence with other mission components, including UN " ‘agencies, bilateral and
relevant internationals key stakeholders to ensure accurate, profess10nal and high quallty "

reports and documents are produced and subm1tted as required;

Maintain close liaison with the ofﬁce of the SRSG and assist in the preparation and
development of police related policies and directives, commissioner’s addresses, .
presentations and speeches in cooperatlon with the - Special - A351stant to the Police
Commissioner and other staff in the commissioner’s ofﬁce

Monitor and analyze current events, public opinion and other major issues of interest to

-the UNMIS Police component and the Sudanese Police in general -and in consultation

with the Police Public Information Officer, prowde adv1ce to the Pohce Comrmssmner on
appropnate actions and responses; : SRR

' .Perform'- any other duties as may 'be directed by the Police Commissioner.-‘ -




: Integrlty . Professronahsm and- Respect for D1vers1ty are the :'Umted Natrons core:

.values - S . G S : R L
/Teamwork Good 1nterpersonal skllls and ab1lrty to estabhsh and. mamtaln effectrve

. partnerships and worklng relations in- a multr-cultural mult1 ethmc environment - w1th

sensitivity and respect for diversity. -

- Communications — Diplomacy and demonstrate excellent commumcatlon (spoken and"
‘written) skills,. 1nclud1ng the ability to draft/edit a Varlety of wrltten documents and to

articulate ideas in a clear and concise style. ‘ : _
Technology Awareness - Proficiency in the use of computer and relevant software and

-other applications, e.g. word processing, presentation, and Internet. o
- Planning and Orgamzmg - Identlﬁes prronty act1v1t1es and assrgnments adjusts

pr10r1t1es as required.

Educatlonal .Quallficatlon

Experlence

A university degree or equtvalent preferably in Crrmmal Justrce Pol1ce Scrence -

. International Relations, Public. Administration, Law. or -related field: or. relévant
.. combination of professional- training, 1nclud1ng graduatlon from. a certified pohce g
: academy, professional development courses and relevant professronal pohce experlence -

) may be cons1dered n l1eu of degree

;Mrmmum of ten (7) years of progresswe and act1ve pol1ce experlence is requ1red

" Minimum rank of Chief Inspector/MaJ or and above at both field and headquarters level -
. '_and at least 3 years of active. experlence at supervisory and strateg1c level in pollce

- administrative, operational and human resource management; -
'__H1ghly developed analytical and effective written communicatior. skills and proﬁcrent
“in English language with extensive work experlence in the area of commumcatlons and :

o : :publrc information;

- In-depth understandmg of 1nternat10nal relatrons and of UN System orgamzatlon and

inter-relationships;

- Understanding of UNMIS polrce mandate

Ability to prepare reports and presentatlons clearly formulatmg UNIMIS Pohce pohcy

on issues; artrculatlng options and defending recommendations; - '
- Proficiency in the use of computers and relevant applications (Lotus Notes Word
Excel and Power Pornt) 1s requlred

Nomination of qualiﬁe_d women candidates is encouraged.

Must hold a vahd natlonal driving-license for motor cars (1nclud1ng 4x4 vehlcles)
Excellent physical condition fulﬂllrng all UN medrcal requrrements

The language of the mission is Enghsh The ofﬁcer must be ﬂuent in both written and
‘oral communication. T :
Knowledge of Arablc is encouraged




