Post title and level Police Adviser (adtninistration), scconded (non-contracted)

Organizational Unil United Nations Mission in Somalia ([TNSOM)

Duty Station Mogadishu with travel within the Mission arca

Repaorting to * Police Commissiomer through the established chain of command
Duration 12 Mouth (with the possibility to extend)

Deadline for applications 06 April 2020 -

United Nations Core Values: Integrity, Professionalism and Respect for Diveralty

RESPONSIBIILITLES:

Under the gnidance and direction of the UNSOM Police Commissioner, the police advizer (administration) is
resporisibie for the tollowing actions:

Drafting reports and correspondence on bahaif of the UNSOM Police Scetion,

Managing the UNSOM Police Section’s Share Drive according to UN iegulations and guidelines.

Collate reports within the section and produce the Daily Sitwation Report and Weekly Sitvation Report.
Assist the Planning Gificer to compile the Bi-annual report.

Record minutes of various meetings and follow up on relevant action points,

Support the drafting of work plans, including (he revision of the Police Cuonecept of Operations.

Update the Pre-Deployment Information Package (PIP) ducument. ‘

Backstop the Adminisirative Assistant by providing administrative support to Individual Police Officars (TROs)
deployed in UNSOM in accordance with ostablished procedures and instructions. ‘

Prepare and support arcangements for the arrival of new TPOs to the missIion.

Support UNSOM police leadership on lega) jssues, including the development of policics and guidelines.

*  Perform other duties as may be reyuired by the UNSOM Dolice leadership within the framework of mandata
implementation. .

MI'ETENCIES;:

Professionalism: Shows pride in work :md achievements; detronstrates profissional cornpetence and mastery of subject
tmatter; is conscicntious and efficient in meeting commitments, observing deadlines and achieving resukts: is motivated
by professional ralther than personal congems; shows petsislence when taced with difficuli problems or challenges;
remains calm in stressful situations. Tossesses practical proven expericnce and outstanding expert knowlaedgo in the
technical ficld of work in general and in the specific areas required lor the particnlar posts, demonstrates good judgment
in the context ol assignments given; able to plan own wotk and manage workAask priorities. Ability to apply technical
expertise 1o resolve police relaled issues wnd challenges. Surong organizational skills. Takes responsibility for
incarparating gender perspectives and ensuring the equal participation of women and men in al] areas of work.

* & &4 4 % 4 » =3

Planning and Organizing: Develops clear goals that are consistent with agreed stralcgies; identifics priority
activities and assignments; adjusts ptioritics us required; allovates appropriate amount of time and resources for
completing work: foresees rivks and allows for contingencivs when planning: monilors and adjusls plans and
actions as necessary; uses time efficicntly, ' '

(?ummunicntiuu: Speaks and writes clearly and eflcetively; listens to others, correctly interprets messapes from
others anld re-spund_s appropriately; asks questions to clarity, und exhibis interest in having (wo-way
cotnmunication; tailors language, tone, style aad format to match andience; demonstrates openness ig shating
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information and keeping people informed. Demanstrates ability to draft/edit a variety of written reporls.

Teamwnrk: Works collaboratively with colleagues to achicve organizational goals; solicits inputs by genuinely
valuing athers® Ideas and expertise; is willing to learn from ulhers; places tenm agenda before personal apenda;
supports and acls in accordance wilh final group deciston, cven when such decisions may not entircly reflect pwn
position; shares credit for team aceomplishments and aceopts joint responsibility for (gam shorteomings. Displays
abyility to establish and maintain clfective partnerships and working relations in a inulti-cultural, mulii-sthnic
vnvironment with sensitivity and respect for divorsily.

QUALIFICATIONS:

Education: Graduation from Police College or Academy or other recognized law enforcainent educational instilution is
required. Specialized traming in administration related field is an advantage. Universily deeree in related field (Taw, law
enforcement, security, husiness and/or public ndministration, (inanues, human resoyrees managament, logislics,
procurcment etc.) is an asset, '

Work Experience: A minimum of 10 years ol relevant axpetience in police or other national law colorcement in one or
scveral of the following areas required: police infrastructures sdministration, fiscal management, budget develupment,
payroll system management, fimancial anditing, procurement, logistics, asset manasgement, fleet management, tenders
and conlracls, human resources management, internal affairs, dizcipline management, audivinspection of police vnits,
lepal support, drafting of police acts, policies and guidelines. Training experience in onc o0 the above areas is an asscl.
Peacekeeping or other international experience in the UN or other organizations, particularly in the listed areas is an
advantage.

Languages: inglish and French are the working langwages of the UN. Fluency in oral and written English is required.
Enowledge of another ollivial UN language(s) may be an advantage,

Assessment for Mission Service; All candidates should be cleared through an Assessment for Mission Service
{AME) either by a Seleetion Assistance arrd Asscssment Team (8A A1) deployed to a Member Stats or on the basis
ol un in-mission AMS upon arrival of the candidates. Tailure to pass (h in-mission asscssment will result in
candidate’s repatriation. All repatriation relaicd cxpenses in this case are [0 be borne by the Member State.
Therefore, the Member States are stronply cnvouraged to request a SAAT to conduel sn AMS in the Membur State
prior to the poliee personnel deployment.

Prefercnce will be given to equally qualified women eandidates,
Duale of Tssnance: 05 March 2020

My

" Xa gecordance with the UN Policy an Human Rights Screening of UN FPersonnel, all mdividusls who seek to serve with
the United Nations, are requested to make “self-attestation” that she has wot committed any serious criminal nffences
and has not heen invalved in violations of intermatipnal buman rights vr international humanktarian law. The exact
wording of (hc self-aftestation is outlined in para. 5.2 of the above mentloned Pelicy. The fingl decision on the sefeetion
of an Individual to serve with the United Natlons will also be subfeet to human rights sercening.
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